Excel Scavenger Hunt

Go to Google and find the answers to the questions below. You may need to open Excel to find some of the answers.
Name___________________________

1. What is a spreadsheet?

2. Give one reason using a computer is better than paper and pencil. Provide support for your answer.
3. What type of data may be found in a cell?

4. How should you name a cell?

5. What 3 types of data can be entered in a spreadsheet?

6. What must all formulas begin with?

7. What are constants used for?

8. How are formulas created?

9. What Basic Mathematics rule do the functions follow?

10. What is the formula to find the sum of cells A1, A2, and A3?

11. What does the average function find?

12. What formula would you create to find the average of Cells A1, A2, and A4?

13. What will the MAX function find?

14. What function will show the smallest value in the selected range of cells?

15. How can you change the column width?
16. Go to and open EXCEL 2016, click on “TAKE A TOUR”.

a. List and describe each step, to get you up and running with Excel.

17. Exit out, open EXCEL 2016, click “GET STARTED WITH FORMULAS”.

a. List and describe each step to get up and running building formulas. 

18. Exit out, open EXCEL 2016, click “MAKE YOUR FIRST PIVOTTABLE”.

a. Read, follow along learning the benefits of a PivotTable.

b. Copy and paste the Pivottable you made from scratch. (from step 20)
